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trv BAN NHAN DAN
XACHQM61 .

CONG HOA xA HOI CHU NGHiA VI~T NAM
f)qc l~p - Til do - H~nh phuc

QUY CDE LAM VlJ::C
Cua Dy ban nhfin dan xii ChQ' MOi nhi~m ky 2021-2026

(Ban hanh kern theo Quy§t,atnh sci O.rIQD-UBND
ngay 01. thong '£ ndm 2025 eua Uy ban nhdn dan xd Cho M(Yi)

Chuong I
NHUNG QUY f)TNH CHUNG

f) .l. 1 f)J.. a ehamvi d·l. hi hreur. 01 tU'(~rngva p .~m VI. leu C In

1. Quy che nay quy dinh v~ nguyen tAc, chS dQ trach nhiem, I~ 16i lam

viec, quan h~ cong U1C va trinh nr giai quyet cong vi~c eua Uy ban nhan dan

xa Cho Moi (sau day goi chung la Uy ban nhan dan.xa),

2. Chu tich Uy ban nhan dan xa Cho Moi (sau day goi chung la Chu tich),

Ph6 Chu tich Uy ban nhan dan xa Cho Moi (sau day goi chung la Ph6 Chu tich),

Uy vien Uy ban nhan dan xa Cho Moi (sau day goi chung la Uy vien), cac co

quan chuyen mon, t6 chirc hanh chinh khac va dan vi S\l' nghi~p cong I~p thuQc

Uy ban nhan dan xii Chq Mai (sau day gQi chung la co quan, dan vO, can bQ,

cong chuc lam vi~c t~i Uy ban nhan dan xa Chg Mai; nguai ho~t dQng khOng

chuyen trach a cac frp va cac t6 chuc, ca nhan c6 quan h~ lam vi~c voi Uy ban

nhan dan xa Chq Moi chiu S\1'diSu chinh cua Quy chS nay.

f)i~u 2. Nguyen tdc lam vi~c cua Uy ban nhan dan xii

1. Uy ban nhan dan xa lam vi~c thea nguyen t~c ~p trung dan chu, bao

dam phat huy vai tra lanh d~o cua t~p thS Uy ban nhan dan; d6ng thai d~ cao

trach nhi~m ca nhan cua Chu tich, Ph6 Chu tich va Uy vien.

2. Uy ban nharr dan xa th\1'chi~n nhi~m Vl,l, quy~n h~n thea quy dinh cua

phap lu?t, S\l' chi d~o, di~u hanh eua co quan nha nuoe cAptren; bao dam S\1'lanh

d~o cua Dang uy xa, S\1'giam sat cua HQid6ng nhari dan xli trong vi~c th\1'chi~n

ehuc nang, nhi~m V\l, quy~n h~ duQ'cgiao; ph6i hqp ch~t che voi Uy ban M~t

tr~ T6 qu6c Vi~t Nam va oac t6 chuc chinh tri - xa hQicung c§p trong qua trinh

triSn khai th\1'chi~n nhi~m vl,l.

3. Trang phan cong giai quyet cong vi~c, m6i vi~e chi dugc giaa cho mQt

co quan, don vi, m<)tnguai phl;lttach va chiu traeh nhi~m chinh. C~p tren kh6ng

lam thay eong vi~c eua c~p duoi, t?P thS kh6ng lam thay cong vi~c cua ea nhan;

ca nhan khOng lam thay cong vi~c cua t?P thS. Thu truang co quan, dan vi duqc
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giao cong vi~e phai ehiu trach nhi~m vS,tiSn oQ va k~t qua thuc hi~n cong vi~e

duoc phan co.ng.

4. Hoat dQng cua Uy ban nhan dan xii phai dap lr:ngsir hai long cua nguoi

dan, tuan thn trinh tv, thu tuc, dung thfun quyen diroc giao, theo dung quy dinh

ella phap Lu~tva Quy chS lam viec cua.Uy ban nhan dan xa.
5. £)8 cae S1;1' phoi hop cong tac, trao d6i thong tin trong giai quyet eong

viec, bao dam dan chu, cong khai, rninh bach trong moi hoar de;,ng theo dung

pham vi, chrreniing, nhiem vu, quyen han duqc phap lu~t guy dinh,

6. Can bQ, eong chuc xii, ngiroi hoat de;,ngkhong chuyen trach a cac ~p phai

sau sat dia ban, lfug nghe rnoi y _kiSndong gop eua Nhan dan, co y thue hge ~p dS

nang cao trinh dQ, tUng buae dua ho~t de;,ngeua Uy ban nhan dan xii ngay eang

ehuyen nghi~p,hi~n d~i, vi m\le tieu xay d\ffig chinh quy8n CCI sa vUng m~, nang

cao doi s6ng Nban dan tren dia ban.

Chuang II

TRAcH NBI~M, PH~M VI GIAI QUYET CONG V~C vA QUAN
B¥ CONG TAc CUA iN BAN NBAN DAN xA

Biiu 3. Trach nbifm, ph~m vi va each giii ,qll.y.~toong vifc cua Uy
ban Dban dan xii

1. Uy ban nhan dan xii th\!C hi~n nhi~m V\l, quySn h~n theo quy dinh t~i

Lu~t T6 chuc Chinh quySn dia phuong s6 72/2025/QH15 va cac quy dinh cua

phap lu~t co lien quan; thao lu~n t~p thS va quySt dinh theo da s6 cac v~n d@

duqc quy dinh t~i khoan 2 DiSu 40 Lu~t T6 chuc chinh qllY'Sn dia phuong nam

2025 va cac van dS Iduic rna phap lu~t quy dinh thue;,c thAm quySn cua Uy ban

nhandan ..

2. Cach thuc giai quySt cong vi~c cua Oy ban nhat1;~an xa

a) Thao lu~n t~p thS va quySt dinh theo da s6 d6i v6i Cae v~ d@quy dinh

t~i khoan 1 DiSu nay t~iphien hgp Oy ban nhan dan x~i.

b) £)6i vai mQt s6 vAn dS do yeu du c~p bach ho~c khong nhAt thiSt phai

t6 chuc thao lu~ t~p thS, theo chi d<;locua Chu tich, Van phong HQi d6ng nhful

dan va Uy t)ctnr;U1andan xa (sao. day g9i chung 1a Van pbong) giIi toan be;,h6 set

va phiSu lAy y ki@n dSn tUng Uy vien dB xin y ki@n. li6 so girl lAy Y kiSn Uy

vien thvc hi~n tileo quy dinh t~if)iSu 13 Quy chS nay.

c) Cac quySt dinh t~p thS cua 'Oy ban nhart dan xiiduqc thong qua khi co

qua m'ia s6 Oy vien d6ng y. TruOng hqp xin y kiSn cac thanh vien -Oyban nhan

dan xii b~ng' hloh thuc lAyphiSu y kiSn thi thvc hi~n nhu sau:
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N~u vdn dS diroc qua mra thanh vien Uy ban nhan dan xa dfmg y, Van

phong trinh Chu tich Uy ban nhan dan xa quyet dinh va bao cao Uy ban nhan

dan xa tai phien hop gAn nhftt.

N~u vftn dS khong diroc qua rnra s6 thanh vien Uy ban nhan dan xa d6ng

y thi Van phong bao cao Chu tich quy~t dinh vi~c dua ra thao luan 41iphien hop

Uy ban nhan dan xa;

d) Khi bi~u quyet tai phi en hop hoac khi dung phieu Ifty y kien, n~u s6

phieu d6ng y hoac khong d6ng y bang nhau thi quyet dinh thee y kien Chu tich

da bi~u quyet.

Di~u 4. Trach nhi~m, pham vi gi3i quy~f cong vi~c cua Chu ticb

1. Chti tich la nguai dUng dfiu Uy ban nhan dan xa, lanh d~o va diSu hanh

mQi c6ng vi~c cua Uy ban nhan dan xa, chiu trach nhi~m thllc hi~n nhi~rn V\l,

quySn h~n cua Chu tich thee quy dinh t~i Lu~t T6 chuc Chinh quySn dia phuong

s6 72/20251QH15 va nhi~rn V\l, quYSn hl,ln kh.ae rna phap lu~t quy dinh thuQc

thfun quySn cua Chu tich quy8t dinh.

2. Chiu trach nhi~m ca nhan vS vi~c thlJc hi~n nhi~m V\l, quySn h~

duQ'c giao; cung cac thanh vien Uy ban nhan dan chiu trach nhi~m t~p th~ vS

hOl,lt d<)ng eua Uy ban nhan dan xa tnrac HQi d6ng nh.an dan xa, Uy ban

nhan dan, Chu tieh Uy ban nhan dan c~p tinh, truac phap lu~t va truac Nhan

dan dia phuong.

3. Tn,rc ti~p chi dl,lo giai quy~t nhfrng vftn dS quan tr<;>ng,cdp bach,

nhUng vftn dS c6 tinh chftt lien nganh lien quan d~n nhiSu linh VllC,ca quan, dan

vi tren dia ban. Truang hQP ofrn thi~t, Chu tich c6 th~ thanh l~p t6 chuc tu v§n

d~ tham muu, gillp Chti tich giai quy~t c6ng vi~c:

a) Nhiing v~ dS quan tr<;mgco tinh lien nganh da dUQ'C Thu truOng ca

quan, dan vi ph6i hQP xu ly nhung con co y kiSn khac nhau.

b) Nhfrng vftn dS do Chti tich Uy ban M~t tr~. T6 qu6c Vi~t Nam, nguai

dUng dAu cac t6 chuc chinh tri ..xa h<)ixa ho~c ca quan, don vi dS nghj nhung vuqt

qua thfun quySn giai quy8t cua Thu truOng ca quart, dan vi ho~c cac vdn dS lien

quan d~n nhiSu nganh, linh VlJCda giao Thu truOng m<)tca quan, dan vi chu tri xu

ly nhung kh6ng giai quy~t duQ'cvi con c6 y kiSn khac nhau.

c) Nhfrng vftn dS thu<)c thfim quySn cua Thu truOng ca quan, dan vi

nhung do tAm quan trc;mg cua cong vi~c., Chu tich thfty cfrn phai trllc tiSp chi

d~o giai quy~t.

d) Nhfrng vftn dS d<)txuftt ho~c mai phat sinh, cac Sll 06 nghiem trc;mg

"
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nhu thien tai, dich benh, hoa hoan, ... virot qua kha nang giai quyet cua thu

tnrong cooquan, dan vi.

4. Quy~t dinh 4"i@u chinh phan cc>ng cong viec giua cac Pho Chu tich,
Oy vienlilii;,c§:nthiSt. ..

5. try quy~n cho mot PhD Chu tich chi dao cong vi~c cua Uy ban nhan

dan xakhi Chu tich di vang hoac vi ly do khac khong co m~t tai cc quan.

6. Thay m~t Uy ban nhan dan xii ky cac quyet dinh va.cac van ban hanh

chinh khac thuQc thb quyen cua Uy ban nhan dan xii'; ban hanh quyet dinh,

van ban hanh chinh va huang ddn, kiem tra viec thi hanh eac qlly~t dinh, van

ban d6 Itren'Gja ban.

7. H~ng nsm, it nh~t 01 IAnhoac khi co it nh~t lO%.l~ng s8 ou tri cua xii
"., , , ,., • ,'- ' '? ;

yeu cau ho~c trong truaug h<JPcan thiet, to chuc hQi nglii d8i thol;lide: lang

nghe, gifti quySt y ki~n, ki~n nghi cua Nhan dan, cua can bQ, cong chuc, vien

chuc, nguai lao dQngva doanh nghi~p t?i dia phuang.

f)i~o5. Trach nhi~m va ph~m vi giai quy~t cong vi~c cua P.ho Chii tjch

1. Th\IChi~n cac nhi~m V1,l theo S\I phan cong cua Chu tich va chiu trach

nhi~rrica nhful.v~ vi~c th\Ic hi~n cac nhi~m V\l du<)'cphan cong truac Uy ban

nhao dan va Chu, ti'Ph; ci'mg cac thanh vien khac cua Uy:ban unan dan xii chiu

traGhnhi~m t~p th~ v~ hOl;ltdQngeua Oy ban nhan dan xa, truac HQi d6ng nhan

dan xii va Uy ban nhan d~n, Chu tich Uy ban nhan c~p tink, truac phap Iu?t va

truac Nbdn dan dla phuong.

2. Cae Pho Chti tich duqc Chu tich phan cong thay m~t Chu ti.ch giai

quySt cong viec then cac nguyen t~c sau:

a) M6i Pho Chu tich duqc Chu tich phan cong chi ,€i?OmQtho?c mQtsf>

linh V\(Ccongtac; chi·d?o ho?t dQngcua mQtho~c mQtsf>cO'quan, dan vi.

b) Trong phf;U11vi linh V\ICcong vi~cdu<)'cgiao, Ph6Chu. tich duqc sil'd\lng

quy~nh?U cua Chit tich, thay rn~tChu tich khi giai quy~tcac c9ng vi~c va chiu trach

nhi~mca nhan trubc Chu tich v~nhUngquy~tdinh cua minh.

c) Ph6 Chu tich co trach nhi~m giai quy~t cong vi~c duQ'c phdn cong va

cho y kiSn v6 cac v~n d'S lien qUaD.d~n cO'quan, dan vi, ngimh, 11nh Vl,lCdu<),c

giao ph\l tracn tnr6c khi dua ra xin y ki'~nChu tich ho~c t?P thSUy ban nhan dan

xii. TruOng hqp v~n de co lien quan d~n nganh, linh V\ICeua Pho Chu tjch khac

thi trl,lc'tiSpphM hqp vai Pho Chu tich do d~ giai quy~t.

3. D6i vai v~n d~ c§n co y ki~n cua Chu tich ho~c gi:Ci:acac Ph6 Chit ttch

con c6 y ki~~ khac nhau thi Pho Chu tich chu tri xu 1y cong vi~c do bao cao Chu

tich dS xem xet, quy~t djnh.

-~__.:t::
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4. Trong pham vi Iinh VlJCduoc phan eong, Ph6 Chu tich co cac nhiem

vu va quyen han sau:

a) Chi dao co quan chuyen m,on xfry dung cac van ban quy pham phaJ?

lu~t trinh HQi d6ng Man dan xa; quyet dinh va cac van. ban hanh chinh ~ac de

thirc hien cac chinh sach, bi~n.phap, quy hoach, kS hoach, chirong trinh, de an, du

an; bao cao so k@t,t6ng k~t phat ttiSn nganh, Iinh vue tai ula phuong (sau day goi

t~t la van ban, d~ an) trlnh Uy bah nhan dan xa va Chu tich.

b) Chi dao, huang dful, kiem tra, don d6c cac co quan, dan vi trong viec

t6 elnrc thuc hien cac quySt dinh, van ban hanh chinh khac cua Uy ban nhan dan

va cua Chu tich, cac chu tnrong, chinh sach, phap lu~t th\lQc linh VlJCminh ph\l

ttach; phat hi~n va d~ xuAt nhfrng vAn dS c~n sua d6i, b6 sung. Truemg hqp phat

hi~n co quan, don vi ban hahh van ban ho{ic thlJc hi~n nhi~m V\l trai quy dioh

cua phap lu~t thi thay m~t Chu tich quySt diM t~ dinh chi vi$c thi hanh van

ban ho{ic nhi~m V\l trai quy dinh, d6ng thai kip thai d~ xuAt vo-i Chu tich bi~n

phap xu 1y thea quy dinh cua phap lu~t.

c) Giai quYSt cac vdn d~C\l thS phat sinh hang ngay thuQc th~m quy~n

da dUQ'cChu tich phan cong; xin y kiSn Chu tich dS xu ly nhung v~n d~ thuQc

v~ co ch@, chinh sach chua duQ'c Uy ban nhan dan xa ban hanh ho~c nhfrng

vAn d~ quan trQng khac.

d) Giup Chu tich thea d5i tinh hinh ho~t dQng, t6 chuc bQ may, nhan SlJ

cua co quan, don vi, chi d:;togiai guySt cae vAn dS nQi bQ trong cac co quan, dan

vi thuQc linh VlJCduQ'c phan cong ph\l trach; chi d~o trao d61 th6ng nhAt vo-i co

quan chuyen mon v~ cac nQi dung lien quan ho{ic.co tac dQng dSn 1100 VlJC,

nganh, co quan, don vi dugc giao ph\! trach trubc khi trinh Uy ban nhan dan va

Chu tich xem xet, quy@tdinh.

d) Ky quySt dinh, van ban hanh chinh khac cua Chu tich khi duQ'c Chu

tich uy quy~n.

5. Ph6 Chu tich ngoai thlJc hi$n nhfrng nhi~m V\l neu tren, truemg hqp

duQ'c Chu tich uy quy~n trong thai gian Chu tich' v~ng m?t ho?c ly do khac

khong c6 m{it t~i co quan duQ'c th\l'c hi~n cac nhi~m V\l, quy~n h~ sau day:

a) Lanh d~o va su d\1ng bQ may Van phong dS thuang xuyen duy tfl cac

ho~t dQng chung cua Uy ban nhan dan xa.

b) Giai quySt cac cong vi~c cua Chu tich va c.Ongvlec Clla Ph6 Chu tich

khac khi Chu tjch, Ph6 Chu tich d6 di cong tac ho{ic v~ng m{it t~i co quan vi ly
do khac.

6. Hang tu~n, cac Ph6 Chu tich co tnich nhi~m t6ng hQ'p tinh hinh

cong vi~c minh ph\! trach bao cao Chu tieh t~i cUQc hQp giao ban cua Chu

tich va cac Ph6 Chu tich. Trong chi d~o di~u himh, n@u c6 vAn d~ Hen quan
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ho?c tlnYQc-ltnh vgc Cblj ,tich~trt;I(}ti8p ',ph\! ttfioh,. llkfbifg vin de pnat sinh

ngosj ke ho~~h~uhU'ng van de 'cb~a.dtt~c qu.ydil),h,,~;a~ Php Chu 'tich chu

d¢ng d~ xu,~t, baa cao Cnu tjch xem iieti qu~&tditih. ~~, yin d~ thuec tlram

quyen o:ua (Iy han nhan dan xa, thi lii:\ooao Chu tich <t@.Q.'U"a.raphien hQP Uy

ban nhan d~n ~a,thaa lw.~n,quyet tti:rrl1.

Bi~u, 6,<Trach nhi~m, pham vi giii (luy~t cong -yi@cCq~ Uy vien, Th;u

trwcYngco g,"~n, dQ1~",vitbuQc Uy ban nhan dan x~

1. Dal,c Chn $ioh phan cong phu trach linb v\t'o e~,th6 va chin traeh

nhiem twuc Uy ban nhan dan, tnroc Chu tieh v~ vj~c th~c hi~n cong vi.~c
".. ,.."

duqc giao; t;tqng.Jh<1tl tham gia giai quyet cong vi~c chung CUf:! Uy ban nhan

dan xa~cung cac, Uy v-lenkRac chiu trach nhi~m t~p th~ v~ ho~t d¢ng eua Uy

ban tllidn dan )GatrUacIl¢i dang nhan dan xi va Uy ban,nllin dan, Chu tich Uy

ban nhanda;n c~l?tinh, tru6'Cph~p lu~t va trocrcNhan d~n·g~~phuang.

Uy vien 1a ngubi dUng dfuJ co quan chuyen mon thuQc LJy han Man

dan, Dy vieR php tra~h quan S\l', Uy vien ph\) trach cong an chill trach nhj~m va

bao eao cong tac trooc Dy ban oban dan xa, Chu tich; cO' quan qWlnly nha

nu&cc~pti.v8 ;a.ganh,linh yVC ph\! trach.

2. Tm,tc ti@pchi d~o, diSu hanh ffi¢t ho~c ffi¢1s6linh V'\IC dUQ'cphan

cong; ~iai quyGt theo th&m quySn va trinh Uy bal).nhap dim va Chu tfch giai

quySt cac d~ l1~J eua cO'quan, d.an vi, nguai dan Va d9anh n.ghi~pthu¢o linh

V\IC cong ta~duQ'cphan co.ng.ph\ltnich.

3. Tham dg dAy du cac phien hQptJy ban nhan>dM xiI, tliuOngh9'P v~g

m?t polli hao cao va al:tQ'cSlJ dfi]ilgY cua Chu tich; th<uu.~i~.Y<ki~l1va bi.~uquySt
vS cac v~n ~S'fhaolu~n t~i phien hQpDy ban nhan.:aan xa~.tham.gia Y,ki8n voi

cac Oy vie_n..khac, Inti truang cO'qUaIl,don vi d6 :x,;uJy cae viju; de cb lien quan

den liub Vl;l'C d~~cphap co.ngph\! trach ho?c cac vin dS thu{lc chuc nang tham

muu quan ly nha oucrccua minh.

4. Th;p:c hi~nnhi~m V\l khac theo sv phan cong cua Chu lieh.

S. U~vi&nJa Chi huy truang Quan S\I, TruOng ,Cong an xii, ngoai vi~c

th\}'c.hi~n cac.l]ltt~mV\l nell tren, con phai chftp hanl:'\n~hiem tuc cac quySt

dinh, chi thi, m~p.h l~nh eua 13¢ Chi huy quan s\I c~l? t~phva, Cong an cAp

Hoh; bao eao klipthai cac nhi~m Y1,l eip tren giao calien qllau den S;\I chid~o,
di&uhinh c:na U~ban nhan dan xi; kfui c6 vftn d8 lien qua.n den quy dioh eua

phap Itl~t v~ sir d\lng Ivc lU'gng y·u tra1!lg phii trt;rC tiSp bao cao va dg xufrt

phuO'ngan mYai quySt vdi Chirtloh.

Bi.@~ 1- 111+achnh~iim,ph\lnt vi giai quyit copg vi~c cira Chanb Van
phong ati ,'-ng;,iblJan,dall va By ban "hin danxi

Ngoai vi~c th\1'c hi~n cae quy dinh t~i DiSu 6<Qny chS nay, Chanh

.,,,"
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Van phong HQi d6ng nhan dan va Uy ban nhan dan xa (sau day goi chung la

Chanh Van phong) con co cac nhiem vu, quyen han sau:

1. Chu tri phoi hop voi co quan lien quan xay dung chuang trinh, kS

hoach cong tac, bao cao kiem diSm cong tac chi dao, diSu hanh cua Uy ban

nhan dan xa va cac bao cao khac cua Uy ban nhan dan xa thea su chi dao

cua Chu tich.

2. Don d6c cac co quan, dan vi thuc hien cac chuang trinh, kS hoach

cong tac va bao cao kSt qua thuc hi~n cua Uy ban nhan dan xa,

3. Chu tri xay dung, bao cao Chu tjch dS trinh Uy ban nhan dan xa

thong qua Quy chS lam viec cua Uy ban nhan dan xa; phoi hop voi co quan,

dan vi khac giup Uy ban nhan dan xa kiSm tra, don d6c va t6ng kSt vi~c thl,lc

hi~n.

4. Theo d5i, n~m tinh hinh hOl,ltdQng chung cua Uy ban nhan dan xa, t6

chuc vi~c thu th~p, t6ng hgp va cung c~p thong tin plIl,lCVI.)chi Gl,lO,diSu hanh

cua Uy ban nhan dan va cua Chu tich, Pha Chu tich.

5. Bao dam cac diSu ki~n lam vi~c va t6 chuc tham mUll, ph\lc VI.) cac ho~t

dQngcua HQi d6ng nhan dan, Uy ban nhan dan, Chu tich va cac Pha Chu tich.

6. Quan ly th6ng nh§t vi~c ban hanh, cong b6 van bfm cua Uy ban nhan

dan va cua Chu tich. Phan xu ly van ban dSn cua Uy ban nhan dan, Chu tich tren

Phdn mSm H~ th6ng qmln ly van ban va diSu hanh tac nghi~p eua Uy ban. nhan

dan xa. TruOng hqp van ban gi§y va th§y cdn thiSt thi bao cao Chu tich, Pha Chu

tich phI.)trach llnh Vl)'C truac khi phan xu ly van ban. Thira l~nh Chu tich kY mQt

s6 van ban thea quy dinh va phan cong eua Chu tieh.

7. Lam ddu m6i cung e§p thong tin eho eong dan, t6 chue, doanh nghi~p

tren dia ban thea phan eong eua Chu tieh.

8. Giai quySt mQts6 c6ng vi~e el,lth@ khae do Chutich ho?c Pha Chu tich giao.

f)i~u 8. Trach nhi~m, ph~m vi ghii quy~t cong vi~c cua ngU'o;ho~t

dQogkhong chuyeo trach fI cac fip

TruOng §p ehiu trach nhi~m tru6e Chu tich Uy ban nhan dan xa vS mQi m?t

ho~t dQng cua §p; t6 chuc thl,rc hi~n mQi nhi~m VI.) cong mc tren dia ban; thuemg

xuyen bao cao tinh hinh cong vi~c v&i lahh dl,loUy ban nhan dan xa ho?c co quan,

dan vi ph\! tnkh; dS xuit giai quySt kip thai nhUng kiSn ngh! cua eong dan, t6 chilC

tren dia ban.

f)i~u 9. Quan h~ coog tac cua Uy ban nhan dan xii

1. Chiu Sl)'chi dl,lotIVc tiSp cua Uy ban nha~dan, Chu tich Uy ban nhan

dan tinh; cua Dang uy, Ban ThuOng V\l Dang uy xa va HQi d6ng nhan dan xa.

Thl)'c hi~n bao cao dinh ky, dQt xuit thea quy dinh ho~c theo yeu edu eua co
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quan nha nUDe c~p"tren; dang tl10i cnju S\l giam sat eua Dfmg 'liy, H¢i d6ng

nhan dan xii trong viec chi dao, diSu hanh thgc hien cao nghi quyet cua Ban

chAp hanh, ,Ban VThuO-ng.vl;lJDaQ.g qy:xft va H<}id6ng nhful dful xii, ohlnh sach
cua Dang va cua phap lu~t.

2. Phdi hgp ch~t che v@ioac so, ban.nganh, eAptinh trong eac nganh,
linh VVClien quan tren dia ban xl!; thuc hien bao cao dinh ky hoac khi co yeu

A
cau.

3. Ph6i hop chat ahe voi Thirong tnrc HQi d6ng nhan dan xii trong

vise ehu~n bi chireng trinh va nQidung hun vi~c cua kY hQP Hl>id6ng nhan <ian

xa; phien hop cua Thuong tnrc HQi d6ng nhan dan xa; giai quySt cae vAn dS

phat sinh ttong qua trinh fht,rchi~n ngh! quySt eua HQi d6ng nnan dan xa; giAi

quySt then th~tn quYSn cac kiSn nghi cua HQi d6ng nh~ dan, cac B&n,· T6

d~i biSu va d~i biSu HQid6ng nhan dan xa. .

4. PhBi hQ'pch~t che vai Uy ban M~t tr~ I6 qu&c Vi~t Nam va cac

t6 chuc cmah tii - xa h91 cung cAp cham 10, bAo v~ quySn va 19,ifeb chinh

dang cua Nhan dan; tuyen truy8n, giao d\lc, v~ dQng NhaTIdan tham gia

xay dgng, c.img .0&crunh quySn vfrng m!;lnh.

Uy ban nhan dan xa c6 trach nhi~m t~o diSu ki~n d~ Uy ban M~t tr~ T6

qu&cVi~t Nam va cac t6 chuc chinh tri - xa hQi cung cAnhoan thanh t6t chUG

nang, nhi~m V\l; xem xet, giai quySt thea thllrn qUYSncae ki~n nghi cua Uy

ban M~t tr~ T6 qu6c Vi~t Nam va cac t6 chuc chinh to.,_xa hQia xa.

ChU'ongIII

CHUONG TRiNH CONG Tic efTA fJY BANNuAN DANXA

Diau 10. Cae IO\li ChuO'ng trinh cong tac

1. Chuang trinh cong tac nam cua (Jy ban nhan dan xa, gam: Nhfrng

nhi~m Vl,l, gjai ph4p cu~(Uy ban nhan dan xa tren qac l~h V\ICcong tac trong

nam, cac van ban, d~an vS co chS.,chinh sach, quy ho~eh, kS hO!;lch,dv thao

cac van bam quy ph!:l-mpbap lu~t va cac v~n d~ cAn trinh Uy ban nhau,danx.a

thuQc phc;un vi' quySt dinh, phS duy~t eua Uy ban nhllP dan, Chti tich ho~c

trinh B<)i d6pg nhan dan xa, Uy ban nhan dan tinh, Chu ticb Uy ban nhan dan

cAptirih trong nam.

2. Chuang trlnh cong tac quy la C\l thS hoa chuang trinh COl1gtac

nam d,uQ'cquy dinh thvc hi~n trong timg quy va nhfrng cong vi~c b6 sung, diSu

chinh cftn giai guySt trong qLJY.

3. Chuang trinh c6ng tac thang la C\lth~ hoa chuohg t1:inhcong tac qu~

dug,c quy djnh thvc hi~n trong tung thang. cua guy va nhfrng cong vi~c b6
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sung, diSu chinh cfin giai quyet trong thang. NQi dung phien hop thuong ky

cua Uy ban nhan dan xa, danh muc bao cao, van ban, dS an va ten cac van ban

quy pham phap luat c§n ban hanh trong thang.

4. Lich cong tac tu§n g6m cac cong viec cua Chit tich va cac Pho Chu tich

giai quyet hang ngay trong tu§n.

Di~u 11. Trinh til xiy dung chuong trinh cong tac

1. Xay dung Chuang trinh cong tac nam

a) Cham nh~t VaGngay 31 thang 11 hang nam, cac co quan, dan vi thUQC

Uy ban nhan dan xa giri Van phong danh muc cac dS an, van ban quy pham phap

Iu?t, cac van ban hanh chinh khac cfin trinh Uy ban nhan dan va Chu tich ban

hanh hoac trinh HQi d6ng nhan dan xa va Oy ban nhan dan, Chu tich Uy ban

nhan dan c~p tinh ban hanh trong nam toi (sau day gQi chung la dS an, van ban).

Cac dS an, van bim t,rong chuang trinh cong tac phai ghi ro s6 thu t\1',ten dS an,

ten van ban, nQi dung chinh eua dS an, van ban; cO' quan chu tri, cO' quan ph6i

hqp va thai gian trinh.

b) Van phong tbng hqp, dl,l'kiSn chuang trinh cong tac nam sau cua Uy ban

nhan dan xii, gui cac cO' quan lien quan tham gia y kiSn.

c) Trong thai gian 02 ngay lam vi~c, kS tit ngay nh~n duQ'c dl,l'thao Chuang

trinh cong tac nam sau cua Uy ban nhan dan xa do Van phong gui den thi Co'

quan, dan vi dUQ'cgiri I~y Y kiSn phai co trach nhi~fi tra 1ai, gUi l1:1iVan phong

hofm chinh, trinh Chu tich xem xet, trinh Uy ban nhan dan vao phren hQp thuang

leY cu6i nam.

d) Ngay sau khi Chuang trinh cong tac nam dugc Uy ban nhfm dan xii

thong qua, Van phong trinh Chu tich phe duy~t, giri cac Uy vien, Co' quan, dan vi

thuQc Uy ban nhan dan xa triSn khai thvc hi~n.

2. Xay d\ffig Chuang trinh cong tac quy

a) Ch~m nhfit VaG ngay 25 cua thang cu6i quy, Co' quan, dan vi gui Van

phong bao cao danh gia kSt qua thvc hi~n chuang trinh cong tac quy d6, nl soat

cac v~ dS c.§n diSu chlnh, b6 sung VaGChuang trinh cong tac quy sau cua Oy

ban nhan dan xii.

b) Van phong t6ng hgp, xa:y d\ffig Chuang trinh eong tac quy sau eua Uy

ban nhan dan xii, trinh Chu tich quySt dinh.

c) Ch~m nh~t vao ngay 28 cua thimg cu6i quy, Van phong eo tnich nhi~m

trinh Chu tich phe duy~t Chuang trinh cong tac quy sau cua Uy ban nhan dan xii,

gui Co' quan, dan vi thuQc Uy ban nhan dan xatriSn khai th\1'chi~n.

3. Xay dl,l'ngChuang trinh cong tac thang
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a) Cn~m nhdt vao agay 2$ :ltang tfiang. TIlu tmemg GO' quan, .Goovi can c.U
':\'" _,._k- d'i'A, ,t,..,,~ "0* -"/;:' ~>.. ,~" ""~' .", ',,"";' ... , '"',, " 'f'

vao hen .Q enuan. :l cec ee an, VM q~'d~:g;lntrong CbU'~trtrmh eong.tac guy,

nhfmg v~ di~iC€;U tbn d\)ng hoijc m6i;phat'.$.inh,. 'Xa~,dung chuang trinh cong tac

thang sau c:UaGO ~uan, ~(Ynvi minh gtIii'iVan,.phopg.

b) Van ~h0.p.g t&ng hgp ChtI~g ttlt;1ll<Gong·;taehalJ,g thal1:gcua 0" ban
nhan dan xa. Chuang tri~ cong tac tnang caa Oy ban.nbau ~an xii.clln duge chia

theo tlmgll'nh V1;l'c.do Chu tich, cac Ph6 Chu tich phu trach giM quy~t.

c) Cb~m nh:1t vao ngay 28 hang thang, Van phong trlnh Chu tioh duy~t

ChU'ong wuh; ¢:€)n~t~(ithang sau cua Oy ban nhan dan x~, gil;i cae cO'quan, O()1\

vi tdSn ldlai ~1fc;~~tr; d~ng fhm, bao cao len cO'quan nha,>n:ir&ce~p tJZen~

4. X.ay dpg Lfch congta:e tu§n

Caa eu vao chuang trinh cong tac thang va chi d?o cua·'Che. tieh va cae Pho
ChU ttch, Van Phong xay d\mg lieh cong tac tu§n sau c;ua,,€hu tieh, cac Pho
Ghu tieh d~ tdlili ;Chil.tieb:quyet dinh ch~m nhdt 17 gi(1 tllir sau tu§n tru6e va

thpng bao ebQ cae co quart, don vi va ca Man Ih!n quan biet, th~c hi~n.

S.~b }1iif9ngcQ ~a~hnhi~m tham muu cho Uy ban nl1an dan.xa trong vi~c

xay d\nlg,di~uchitih va don dac vi~e thl;tehi~n chuang triIlhc~llg tac eua Uy ban

nhan dan xa. Vi~coiSu chinh chuang trinh cong tac do Chiltich quy~t diM, Van

phong thong ba9' kip thh'i.dS cae Uy vien, Thu truang e(Y.quan,don vi liel1quan

biet, th~(ifhi~fl.

6..1!rOll$' qf.ita trinh xay dlJ,tlgCh~ong trinh cong tac; Van ph~ng phBi h9'P

ch~t ehe vbi Van phpng Hang uy xii de khong xay raJi:nh~r~ng chong cbeo ho~t

dQnggi.i1'~Ban ThuO'n,g~pf)ang tiy, Thuang trgcHQid3ngnhfur dan va Oy ban

nhan dan, Chli tieh, cac Phe Chti tich Uy ban nhan dan xa.
7..Cae .Dy vien, Thu tru6ng DC'! quan, don vi trong pliwn vi trach til:1i~meua

minh phM th:1,l'e ~i~n cae ,eongvi~e co lien quan trong Chu®g,trlail'cong tac eua Uy
ban nhan clan~~; trUemghgp dQt}{u:1te§n thay dAin9i dung hp~c tham gi~lxem xef

cae,vful d~d~~i tli.ongChuang trinh cong tacphai baoc4oCl;lJltich~uyet djph.

Biiu·l!.1tbi~pdoi, danb gia kit qua thl}'chj~n ChU'C)1lg , ..tnh cong.tac

1. BiBb.ky :hang thaug, quy, 6 thang va nam, tren co sa eae chUang trinh

cong tac eua Uj·ban nhan dan xa eta duQ'c phe duy~t, cq q.l)Jan,don vi co trach

nbi@lllTasoail, w.~Jll1di6m, dauh gia k~t qua th\fc hi~n ph~n(iong vit$c cua co quan,

don vi, mlnh" tnQng.bao vcYiVan phong k~t qua ~ir ly cacdS 'an, van bimt, ~i~m V\l

do co quan" d~ vi minh ehu trl; c~k dS an, van bin, cbng v~~e con tOll dQngt
huoog xU:ly .~ie.ptheo va nhting kian nghi di~u chinh".b~. s,ung d~ an, van ban,

nhi~m V\,l vaqehl:tqng tdnh cGngtac IcY tai eua Uy ban Man ~~1l xa.

2. Van pnqQg c.6 trachnhi~m tAnghqp, trin,h Chutich.e.~y~t4WhdiSu.ehinh.,
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b6 sung van chuang trlnh cong tac, phu hop voi yeu c~u chi dao di@uhanh cua

Uy ban nhan dan xii; dinh ky 6 thang va nam bao cao Uy ban nhan dan xii kSt qua

thuc hien chuang trinh cong tac chung cua Uy ban nhan dan xii.

3. Ph6 Chu tich duoc phan cong phu trach dS an, van ban, nhiem V\!co trach

nhiem chi dao cac dan vi tri~n khai thuc hien thea kS hoach duoc duyet, bao cao

Chu tich truce khi nghiem thu, phe duy~t hoac trinh co quan co tham quyen cfip

tren phe duyet.

J)i~u 13. ChuAn b] d~ an, van ban trinh Uy ban nhau dan xii

1. Tren co sa chuang trinh, kS hoaoh cong tac cua Uy ban nhan dan xii, Thu

tnrong co quan, dan vi chu tri ti~n hanh l~p dv thao dS an, van ban. Dl,! thao dS

an, van ban cua co quan chu tri cdo xac dinh ro sb thu tl,I, ten de an, van ban,

nhi~m Vl,l,nQi dung chinh dlJ tha~, dan vi chu tri so~ thao, don vi phbi hgp, tiSn

de>thl,Ic hi~n va thai gian trinh.

2. Thti trUOng co quan, dan vi chu tTi sOl;tnthao dS an, van ban c6 trach

nhi~m t6 chuc vi~c xay dl,Illg nQi dung bao dam dung thS thuc, thu Wc, trinh tv
sol;tnthao; l~y y kiSn tham gia, y ki~n tham dinh (dbi vai van ban quy ph?ffi phap

lu~t) eua cac co quan, dan vi lien quan va bao dam thm h~n trinh. Truang hgp

cAn phai diSu ehinh nQi dung, ph~m vi ho?c thai hl;tn trinh, Thu trtrang co quan,

don vi ehu trl so~n thao phai bao cao Chu tich ho?c Ph6 Chu tieh ph\! traah linh

Vl,!Cxem xet, quySt dinh.

3. Dbi vai van ban q1JYph~m phap lu~t, vi~c l~y y ki~n phili tuan thti quy diM

t~i eua Lu~t Ban hanh van ban quy ph~m phap lu~t nam 2025 va Nghi dinh huang

d§.nthi hanh Lu~t nay. Thu truOng co quan, dan vj khi duqc yeu cAutham gia y kiSn

vS de an, van ban, nhi~m v\! co lien quan d~nlinh vl,!equan ly cua co quan, t6 chue,

don vi minh, c6 trach nhi~m tra lai bfutg van ban thea dUng nQi dung, thai gian yeu

c~u va chiu trach nhi~m ve y ki~n {harn gia.

4. Chanh Van phong c6 ttach nhi~m giup Chu tieh, Ph6 Chu tjeh thea doi,

don dbe vi~e ehuan bi dS an, van ban trinh Uy ban nhan dan xii.

ChU'O'ngIV

THU TVC TRINH, BAN·HANH vA KIEM TRA VIEC

THQ'C HI~N VAN BAN .

Di~u 14. H8 SO' trinh Uy ban fihan dan XiiV3 Chu rich ghii quy~t ding
." b .1.

Vl~C, ao gom:

1. N9i dung ta trinh dS an, van ban gam: S\I dn thi~t, can cu ban hanh dS

an, van ban; nhUng nQi dung chinh eua dS an, van bah va nhiIhg y ki~n con khac

nhau. Ta trinh phai do nguai co th~m qUySh KY trinh the:o dUng quy dinh.



2. Dl,t tuli!.o de an, van ban.
3. Van b~.tli~ diPh cua co quan etrlllYen mon lien quan (d~i voi van ban

quy pham p1l4p fu.?t).. ' .,'

" .4. Baa e~~.t6hg hgp .,Y kiSn tham ~ia.·eua eac ocr qM~". dun .vi va g~ai trinh
tiep tho eua eo q,uan~dan, y:i chn tri SO~ thao da,an, Van baq.

5. Van ban: tham gia yki~n cua cac co quan, don vi c.olien qUCfn.

6. Cao ta.l~j~u cA.nthi~t;ikhac (n~u co),

D '~ . ~'·S··rDL.;(,· . A"· ·b' 'b,A ;it.). , .. b'" t" b. .~JI,' 1.: ., .t;!ll.~Pl\:;lIn.' .0 sO'ue an, vall a:p rm

1. 'J!it eft ea9 h~ ~(Y v~ (is an, van ban ,do eo quan, d<Jn vi ~hu tti soan thao,

tru6c khi tti:nh Cl1il tlth, Ph6 Chu tich phai thong qua Vdil p'D,ongaelam thu tl,te

van sb Q0Jl;g~~ d6n. Van PllOJilg co y ki~n vS thu t\Ie hana chfnb, uQi dung, hinh
iI __", '..._', " . _'. , '_'"'' __ '. ',"

thuc va th.etJiJ:ic vau balf, thdm quyen ban himh.

2. KIli rm~\<luge h&.S<;Y trinh, Van phong ki~m tra h5 scrva thil t\\c, the thuc,
t· ,.,.. '.':-.,,' _,'. ..

hinh thue, tha(Fp:ij~¥enban haM van,ban:

alN6u hB sa do go quan chu trl so~n thao gui trinn kliong dtlng quy djuh t~i

BiSu 13 Quy c1)~.llay, t~idatr0ng 02 ngay lam vi~c, k~ tll' .ugity ~ dugc}15 sa,

Van {>hQngtxa lSti va yell cAu co quan, don vi ehu ttl 'so~'thao bb sung, hoan
thl~n b5 sa tl;teo quy di.nh.

b) N~ll h6 sO'tdnh kh€)ng phil h9'P v~ th~ thire, hiflh'thtltc;' n9~dung'van ban
. A " . . "'_,', , ...,'

khong bao d·dm,Ve'9htl~!amon va dnh thong nhat thi v~ phOI\g trao doi vai ca
quan anu td SQ~nthao d~'chinh sua, hoan thi?n eho phu hgp.

'PntOn.g,h~p.giua cO ..quan ehu tri SO~n thao va.van. ~korlg khong th6ng
nh~t tbi Van pJjong hap eao Chll tjch, Ph6 Chu ti.oh pll~ ti'40h'nuh Vile xem

xet, qll~~t',dinh.' "

3. C(1 qta.an ehuyen mon· dUQe giao thfun dinh co trach nlai~mphM ~9P' v6i
Van ps{)ag e~ y k:i~ncae nQi dung truac khi trinh pbienhQP iTy bart nh§.n dan xa
khi c.oyen e.Au. '

Di~u 16.XirJy lit; sO'ttlJlh giai quy~t cong vi~c

1. Chil ti.c.b~Pho Chu ti.chxem xet, giai qUyat cong vi~cfren b6 SON~d~ an,

van,bah e.ua W?1 quan,don vltdtll va.Ykian eua Van pb.ong.

2. B6i v~i cong vi~c co nQi dung khong phue t~p thi chj.rn nh§:t 02 ng~y lam
vi~c, k~ tU ltbi nh~n dtr.ge h6 so trinh, Chu tien, Ph6 Chu tich ebo y kMll giai

quy&tllQ~e kY' baq ll~. ~~i 'Voi ,v~ <IS co fig} dung phuc 4.l-P~cfrn,thiBt phai dua

ra hQp tnao l~~l) ho~eph~U trim Uy bar: nban dfu:l xa xem xl6t,quyetd!nh,thl,Chil
tjeh, Pho Ch~ttcllg~~o Va,n pho~g ph0i hgp vui ect quan, dqn vi chi! trl de an"
van baa ~~·12ti\;tvj;*qigran va ehuan bj ngi dung lam vr~c.

3. ~hi d~a~;,vim banttsl;nb da duc;tc Chu tjch, Ph6 Chi! ticlt eho y ki~n gial
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quyet, Van phong ph6i hop voi co quan, dan vi trlnh hoan chinh dS an, van ban

trinh Chu tich, Ph6 Chu tich ky ban hanh.

Di~u 17. Tham quy~n ky van ban

1. Chu tich ky cac van ban sau day:

a) Quyet dinh cua -Oyban nhan dan xii; ta trinh, cac bao cae, van ban hanh

chinh cua Uy ban nhan dan xii gjri ca quan nha mroc e~p tren, Dang uy xii va HQi

d6ng nhan dan xii;

b) Cac quyet dinh, van ban hanh chinh khac thuoc thAm quyen quyet dinh

cua Chu tich thea quy dinh tai Luat T3 chirc chfnh quyen dta phirong ham 2025.

.2. Ph6 Chu tich ky thay Chu tich MUng van ban thuQc linh V\IC duoc Chu

tich phan cong phu trach, Ph6 Chit tich duoc Chutich uy quyen thi ngoai viec ky

thay Chu tieh cae van ban ve lInh V\ICdUQ"ephan eong ph\1traeh con duge ky eac

van ban thuQethfrm quySn cua Chu tieh khi Chu tieh ai v~ng.

3. Chanh Van phong ky thira l~nh Chutich vS van ban thong bao k~t lu~ eua

Chu tieh, Ph6 Chu tieh trong eac phien hQpUy ban nhan dan xii, eac van ban, gifty

ta khae khi Chu tich giao.

Di~u 18. Phat himh, cong b5 van ban

1. Van phong chiu trach nhi~m phat hanh van ban cua HQi d6ng nhan dan,

Thuang tf\ICHQid6ng nhan dan, cac ban cua HQi d6ng nhan dan xii, Uy ban nhan

dan xii va Chu tjch ban hanh trong thai gian khong qua hai (02) ngay, kS tir ngay

van bim dugc ky; bao dam dUngtrinh t1;l, thu t\lCva nai nh~n van ban.

2. Van ban quy ph~m phap lu~tdo HQl d6ng nhan dan xii, Uy ban nhan dan

xa ban hanh phai dugc niem yth cong khai va phai dugc dua tin tren cac phuang

ti~n thong tin d?i chung (] aia phuang theo quy dinh t?i Lu~t Ban hanh van ban

quy ph~ phap lu~t nam 2025 va Nghi. dinh cua Chinh phil huang dful thi hanh

Lu~t nay; gui dang Cong bao cua 0y bah. nhan dan cftp tinh thea quy dinh. DuQ'c

c~p nh~t kip thai vao C3ng thong tin di~n tu cua Uy ban nhan dan xii va e:k

phuang ti~n thong tin d?i chung khac cua dia phuang thea guy djnh cua phap lu~t

(trlr cac van ban thuQc danh tnl,lCbi m~t Nhit nuac).

3. Van ban do Uy ban nhan dan va cua Chu tich ban hanh phil} dugc phan

lo?i, luu tru mQtcach khoa hQCva c~pnh~t kip thai.

4. Chanh Van phong co trach nhi~m t6 chuc vi~c quan ly; c~p hh~t~lUll tru

hi~n hanh, khai thac van ban phat hanb, vah ban dSn cua Uy ban nhan dan xli; th\Ic

hi~n luu tru cac van ban thea guy oll'lheua phap lu~t vS van thu, lUll tru va quy ch~

lam vi~c cua Uy ban nhan dan xii.

Dj~u 19. Ki~m tra vifC tbi ba.nh van ban

1. Chu tjch c6 trach nhi~m t3 chuc, -chid?o thuang xuyen cong tac t\[ kiSm
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tra ho~c fA c~~e ki~rn tra chuy;en cte vi~e ditJ(l~ vWl'bful t~iGti.aphu011g; quySt
dinh xu ly ho~c uy quy~neho Ph6 Chu 1l1ch,xfI,lf thee thA~ quxen ho?c bae Oaf.)

C(JqUaIl CO lb~··. ~uw~n'xir ly van baa ttai i~~i'l~~~,.sira.d~i,·be sung nhfmg quy

dinhkhong conp5muflo/P theo quy di.nh oua,pliliplu?t.

2. Ph6 ChU,,0trohki~nltra .vi~¢thi ninb. -Van bah than.~i~~~lam vi~c tnro tiSp
v&i eo qn.a:n, daIl;v!, tl;iuQc liM vl,le duge ph~ eong ph\! tiaoh:t1Th~mch~ ehinh kip
thoi nhfrngviil2h~ v~ Icy Iu?t, ky clI011ghanh chinh vanang.cao ttaehnhi~mthi

h~nh van ban; xu ly then lh~m <NySn caa Chu t!ch oai voi van ban trai phap lu?t,
bo sung,. sii'a tl~io~~,g guy. d~ .khong cen phil hQ1>thuQc ,Unh vlle ph\l trach !<:hi
duge Chu tich ity q:ayen,

3. Ihu tnt6ng cO' qu~n, dan vi thuOng xuyen tl,tki8m tra V\i~cthi haw van
ban, kip thin oao,0(10 va kiSn ngh! Chu tjeh, Ph6 Chll tich phQ trach linn v\Ie xu ly
th~o tham ,quyihiV.a.n ban baa hanh trro phap lu?t, sua dAi, b~<SJ;J.ngnhUng quy dinh

knong can phu .~~ ~UQb linh V\lC tham mUll 'luan 1y cua cO'quan" dOOlvi minh.

4~CO'qua~'C4'u~en>lfion thuqc Uy ban nhan qanX~ tb~~.:p}1~ncong 'cua Chu
tlch co tna~hrillijJl), giup.;U~bannhan dan xi th\lc hi~n nhl~p:l.rVljl,~uan1y nhamroc

vS eong Me Icl~m tra van. ban t~i<iiaphuoog thee chtre nang; :nhi~m v\! du\Yccsiao
v~ ki~m tr.a vaxu ly van ban 'luy pha,m phap lu?t.

ChmmgV

eBED~·/R.OIHQP, TIEP IqI1\Cll, ~~""C~NG lAc
vA THONG TIN BAO cAo

I)i~ 20. Phien hgp Uy ban ahan dan xii

L Uy b~~l~~n dan xi hQPm6i thang m9t l§.n, tl'U'~g, b.~ clin thi~t ta chuc .
phien hQPdQt4u~t,ho~e hQP chruy,endS. "...' .

aj Dy ban. Man dan xi .hQP dQt xuAt ho?c hQp ehuyeIl!.d~ trong cae ttU'o-qg

hqp day:.

bj Do Chu itch quy&t <linh.

cJ The0 Y'e:llfC§.U c~aChu tich Uy ban nhall dan cAp dnb.

d) Theo ~dSnghi cU.ait nhat mQt ph~n ba tang s&thanh yienl]y ban nhftn dan

xi.

Di~Q21~C6ng tac chuAn hi phien hqp Uy ban<nhan da.n.::di

1. Van. pl\~ng tham n;ruu, d8 xuAt Chu tieh quySt ditd;l>nQl dung.phien hQp

Va thoi gi.an, clll:r~gtrinh, thanh phfrn dlJ hQp.

2. CO'q~ dan vi chu tri soa,n thilP d@an,van b~ phiii gtri tnt6e h6 sO'd~ c~u
tich ho~c Ph~eil1utjch ph\! ttaeh linh Vl,l'C xetn x:et, quyetolnh trltilira phien h9l? Uy
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ban nhan dan xa.

3. Van phong co nhiem vu:

a) Tfmg hop cac h6 sa, d~ art.,van ban trinh phi en hQP.

b) Chuan bi chuang trinh phienhQP, du kiSn thanhph§n phien hop trinh Chu

tich quy6t dinh; chufrn bi cac di~u ki~n phuc vu phien hQP·

Cham nhat 02 ngay lam vi~c trtroc ngay phien hop b~t d§u, Van phong

trinh Chu tich quyet dinh nQi dung, chuang trinh, h6 sa d~ an, van ban, thai gian

hQP, thanh ph§n du hQP va thong bao cho eac cac Uy vien cac v§n de neu tren,

Truong hop h6 sa de an, van ban chuan bi chua d~t yeu cdU thi Chu tich quySt

djnh hoan viec dua ra phien hop try ban nhan dan xa d~ chi dao hoan thien them.

e) Don d6c ngiroi dimg dAli cac co quan, dan vi chu tri girl h6 So' trinh va

cac tai li~u lien quan.

d) Chuang trinh, thai gian hQP va c.ac tai li~u trinh t~i phien hQP phai duqc

gui dSn cac Uy vien ch~m nhftt la 02 ngay lam vi~c truac ngay b~t dAu phien hQp

thuang kY va ch~m nh§t la 01 ngay truac ngay b~t dAu phien hQP dQt xu§t ho~c

hQp chuyen dS.

l)i~u22. Thanh ph§n d1}'phien hqp By ban uhan dan xi

1. Chu tich chu tri phien hQP, bao dam th\fc hi~n nQi dung, chmmg trlnh

phien hQp va nhimg quy dinh v~ phien hQp. Khi Chu tich v~ng m?-t, Pho Chu tjeh

phI).trach Hnh VlfCho?c duqc uy quySn chu tri phien hQP·

2. Chu tich, cac Pho Chu tjch <liSuhanh vi~c thao lu~ timg dS an trinh Uy

ban nhan dan xa thee Hnh V\fCdugc phan congo

3. Uy vien co trach nhi~m tham d\f day du cac phien hQP Uy ban nhan dan

xa, neu v~ng m?t khi da dugc s\)' d6ng y cua Chu tQa phien hQP, co the uy qUYSn

cho cftp pho cua minh d\f hQP thay va chiu traCh nhi~m vS y kiSn phat bi~u t~i

phien hQP cua nguai do minh uy quySn.

4. Phi en hQp Uy ban nhan dan xii chi dugc tiSn hanh khi co it nh§t hai ph An

ba tbng s6 thanh vien Uy ban nhan dan xa tham d\f.

5. Khach mai tham d\f phiell hQP Uy ban nhan dan xa:

a) D~i di~n Thuang tr\fc HQi d6ng nhan dan xa.

b) Chu tich Uy ban M?t tt~ Tb qu6c Vi~t Nam, ngum dUng dAu tb chuc chinh

tIi - xa hQi c.Ungcfip, d~i di~n cac Ban cua HQi d6ng nhan dan xii.khi ban v~ cac v§n dS

co lien quan.

c) Thu truemg cac ca quan chuyen mon cfip tinh va don vi nganh dQc cua

Trung uang dong tren dja ban xa khi ban v~ cac van d~ lien qUail.
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f)i~u 23. 'Iliinh tt.J; p,bien h9p.try ~~n ".3ll: dan xi

1. Chantt Vijn phong bao cao ,36t1i~ vienUy ban fih~ ....dan xii c6: m~t, vfu1g
m~t,nhtmg ngllaj dl)'.h9P Ulay;d~ bi~ll~6-i,R~i4J.mgMa;chuqpgtrmh phien hop.

2. Chit ll~adi@ll:h~ phieh h9P.

3. Uy ban rrnan dart xii thao lu~n tUng dS an, van ban theo trinh nr:

a) Tb,ti: tliH;(~g co:.quan, dan vi chu tri soan thao tdnh bay tom t~t dS an,
van ban va nmr\m.ig Y!~nt1f~.c~n xin y ki8n cua Oy ban nhan.\.d:an~a,thoi gian trinh

bay do Chil tQa phien hop quySt dinh.

b) Cac Uy vien. pha; bi8u y kiSn neu ro nhtrng n9i dung <tAngy hay kh&ng

d6ng y d6i vai tiln;g nQi dung, nhftng nQi dung c§n lam to ho~c IdSn nghi di~l;l
ChiM, be, sung ..

oJ ~h.anh v:in phong trlnh bay bao Clio. tbng hgp y kisn cua thanh vien Oy
ban nnan dan xa;1:to~cbao,'e;ao y kiSn cua Van pbong; nettt5.Y kiSn c.ua ttmg Uy
vien, nning ~§n•.d~ d[ thbng nhftt, nhiing v'n as" chua.tb.6ng nnftt va kiSn,ngbJ

nhfrng vftn d~ Uy b~ nhan dan xii d.n thao lu?n thong qua. '.

d) Thu tn):l'qn.~.cO'quan, dan vi chu tri S0litntbiiO d~ an, van han phatbi~u y
ki~n ti~p. thn,. g~~i tit'tb.h .nbilng di8m chua ro, chua th6ng nllat>v(\tl'a Uri cac v:1ndS
co lien quan.

d) ChlitiO'h1l0~c Ph6 enu ticn chu tri.vi~c thaD h;l~tl<t~·~n,van ban k8t lu~n
va cac thanh vle:fi)'·QY'ban~handan xa thl!c hi~n bi8u quySt. N~udugc qua n~a s~

tbanh vien, tat! :th~llh tht dean, van ban dugc thong qua; tru~ghQ'P con van de

thao lu~n chua ro~chu tQa d~ nghi Uy ban nhan dan xii.ehtral~ongqua va yeu cAu
cO'qual)"ddn vi cllY tti s0litnthao dS an, van ban chu~rt bi"hoan tlli~hthem.

4. TruOag>!hgpcinthiet, Chu tieh yeu cAnThil ttu&ng ctr quan, don vi ehti

tri dS an, van han bao caothem vS mQt 86 vftn dS lien quanngoaLh~ sa datritlh Uy
ban nhan dan ~a.

5. Bi8u quyet t~iphien h<;>pOy ban nhan dan xii:

a? Oy b~ !than dan xli. quySt dinh cac vftn dS tliti.phien;nQP b~ll,ghinh thuc
bieu quySt. f)~i·bi@n.dl)'hQP khong phai la thanh vien Uy ban nhan dan xii·dugc

, "'. " ' , ' ,.,. , ,"" ' , ' " ,',' , ' ,,'_ , " ,

moi pha:tbien y kien, phlmg khong co quyen bieu quyet. Th<ltifui\tien Uy b~ nh.~Jl

dan xli co quy~n bieu quy8t ta:nthanh ho~c khong tan thanh.

b):OY bap. nhan dan xli 'luyet Ginn ap dl,Lnghiuh thu¢ bi@uqqyet cong khai

ho~c bo phi~LL~.

c) QuySt dililh eua Uy ban nhan dan xa ph4i duqc qu~nt}a t~ng 86 tha,nh \lien
Uy ban nhan dan bi~u quySt tan thanh. TruOng hgp 86 phISutan t}lanh va khon~ tan

th3ph ngang nhau thlGJ.lllyStdinh then y ki~n bi~u quySt eua Cnu tich .

.d) SiSu quyet b~ng hiah thuc giti phiSu ghi y ki.8n hoije b~ng hinh thuc phu

".</;~
'!Ji'. ~

":.',~~j'~"~.. ~ -
~. t.­
·to"" :?'

"~~

Y.".
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hop khac.

D6i voi mot s6 v~n dS do yeu c§u c.~p bach hoac khong nh~t thiet phai tf>

chirc thao luan, bieu quyet tai phien hop Oy ban nhan dan xa thi Chu tich quyet

dinh viec bieu quyet bang hinh thtrc gui phi~u ghi y ki~n. Vi~c biSu quyet bang

hinh thirc phieu ghi y kien thuc hien then quy dinh tai Diem b, Khoan 2, Di~u 3

cua Quy ch~ nay.

Chu tich phai thong bao k&t qua biSu quyet b~ng hinh thirc giri phieu ghi '1

ki&ntai phien hop g§n rih~t cua Uy ban nhan-dan xii.

6. Chu toa phat biSu kSt thue phlen hQP.

7. Bien ban va thong bao k~t qua phien hop:

a) Cac phien hop Uy ban nhan dan xa phai duoc l~p thanh bien ban. Bien ban

pha,i ghi dAy du nQi dung cae '1 kiSn phat biSu va diSn biSn cua phien hgp, y kiSn kSt

lu?n eua ehu tQa phien hQP ho?c k&t qua biSu quySt (nSu co). Bien ban phai co chu'

ky xae nh~n eua Chanh Van phong va hnt h6 so eua Uy ban nhan dan xa.

b) Sau m6i phien hQP, Chanh Van phong eo tnich nhi~m ban hanh van ban dS

thong bao vS y kiSn k~t lu?n cua Chu tQa phien hQP gui cae thanh vien Uy ban nhan

dan x.ava cae co quan, don vi, ea nhan lien quart biSt, thve hi~n.

Di~u 24. Cac cUQchQpcna Chu tjch Dy ban nhan dan xii

1, HQP giao ban hang mAn eua Chu tjch vai cae Pho CUll tieh.

2. HQP giai quySt cong vi~e dfxu 1'1tong vi~e thuOng xuyen va nhfrng cong

vi~e phuc t?P, c~p bach, lien quan dSn nhiSti nganh, nhiSu linh V\lc.

3. HQP giai quySt cong vi~c vai nguai dUng dAu eac co quan, don vi thuQc Uy

ban nhan dan xa.

4. HQP tham muu, tu v~n vai co quan, don vi chu to dS an, van ban va d~i di~n

cac co quan, t6 ehue, don vi co Hen quan dS nghe bao cao, '1 kiSn tu v~n, tham muu

tmac khi quy~t dinh giai quySt e6ng vi~c.

5. HQp d9t xu~t, hQP ehuyen dS.

6. HQP t?P hu~n, triSn khai khi CO eh11truong, ehfnh sach maL

7. Hgp so kSt, t6ng kSt.

I)i~u 25. Hqp ghii quy~t cong vi~c cua Chu tlc.h vOi cac CO' quau, tA
ch lTC, d<rn vi tren dia bim

1. M6i tuAn mQt lAn, Chu tich t6 ehue hQp giai quySt dIng vi~e vai Thu

ttUOng cac co quan, don vi vS dnh hinh th\le hi~l'1chit truong, chinh saeh, kS

ho~ch phat triSn kinh tS - xa hQi va ngan sach cua xa.

2. Khi cAn thiSt, Chti tich, cae Ph" chutjch hQ1'gj1U Quy~t.cong vi~c vai cac

ca quan, don vi thu9c Hnh v\le mirth phl,1trach dS kiSm tra, ll:~ tlnh hinh, don dBc

-r
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thuc hien chuang trinh oong tac va chi dao nhtmg vdnd~ phat sinh dQt xudt.
Truong hgp c~n th:it~t,Chu tich tri~u t~p Thu tnrong mQt s6 co quan, don vi hop
ban giai quy8t cao vdn d~ lien quan dSn cac co quan, dan vi do.

f)i~u 26. Vi~c tA chirc cuq.c hQp giii quy~t C()og vi~c, giii quy~t
h ~ ~ d). t )... 'h 01 ' thA ). h ~ a·A • ~.n ung van te quan r'lmg len ngan . vU'. qua nam quyen oac e gun

quy~t nhQlng vin d@cop co y ki~n khac nhau giiia cac co· quan, dan v]

1. Tht] tnrong co quan, dan vi co thS d~ nghi t6 chirc cUQchop voi Chu tich

dS Chu tich chi dao, di~u ph6i giai quyet nhiing vdn d~ qUaIltrQng lien nganh vuqt:
qua th~m quy&ncua co Q\1al1,dan vi. .

2. Trong truemg hQ'ph6 so d~ an, van ban ho~c cong vi~c C\1 thS trinh Chu

tich con 'c6 y l<i@n khac nhau giiia cac co quan, dan. vj thi Chanh Van phong t6

chuc hQpvoi cae co qmin, dan vllien quan dS ph6i hqp xu ly, th3ng nhdt phuong

an trucJckhi trinh Chti tieh. Sau khong qua 02 ngay lam vi~c, co qUal1,don vi chu

tri trinh nghien cUu, tiSp thu va hoan chinh h6 so; Van phong l~p h6 so trinh Chu

tich xem xet, quYStdinh ho~c cho )' kiSn chi d~o giai quySt .congvit$cdo.

f)i~u 27. Trach nhi~m cua Cbaoh Van phong troog vi~c tA chu-c cuqc

hqp cua Chit tjcb Uy ban ohan daD xi

1. T6ng hqp va 16ng ghep vi~c t6 chuc cac cUQch9P hang nam, hang .quy,

himg thang, hang t\lan cua Chu tich, cae Fho Chu ttch trong kS ho~ch th1!chi~n

chuang trin'h cong tac, trinh Chli tjch quy~t dinh.

2. Tham mUll cho Chu tjch, Pho Chu tjch trong b6 trl, s~p xSp cac cUQchQP

hqp ly, khoa hQc,hi~u qua.

3. Co y ki8n v~ s\}' cAnthiSt va u9i dung cUQchQp giai quySt .congvi~c do

Thu tnto-ng co .quan, don vi dS d~ nghi Chu tjch t6 chuc CUQ9hQp de chi d~Oj di8u

ph6i giai quy~t nhiing vdn d~ qUal1trQng lien nganh vuqt qua thfun quy~n cua co

qUal1,dan vi.

4. MM hQpdSn cac co quan, don vj va ca nhan dUng.thanh phfin.

5. E>:Oll d6c, huang dful co quan, don vi duQ'cphan cong chuAn hi d~y du,

dung yeu cftu quy dinh cac tai li~u, van ban thuQc nQi dung eua cUQchQpva gui

tru6c ngay hQptheo quy dinb.

6. Chi d~o chu~n hi dia diSm, co sa v~t ohdt va cac diSu ki~n ph\l.cv\l hQP,

bao dam an ninh, an toan cho cUQchQP(nSu cUQchQp al.]:Q'c16 chuc t~.itD,lsa cua

Uy ban nhan dan xa); ph&ihQ'Pv6i cac co quaIl lien quan de thve hi~n cac nhi~m

V\lnay nSu cUQchQpt&chuc t~i co quan, dan vi thuQcOy ban nharr dan cua dan vi

hanh crunh c§.p xa khae.

7. Co y kiSn v~ cae d~ an, van ban ho~c vdn dS, cong vi~c thuQc;t1Qi~ung

cUQchQP;t6m t~t cac vdn dS thuQc nQidung cUQcbQP,xac diDhnhiing van de con
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co y kiSn khac nhau va dS xuat huang xu ly.

8. Tham dir hoac cu cap pho tham du CU9Chop,

9. T6 chirc ghi bien ban nQi dung cuoc h9P (theo chi dao cua ngiroi chu tri

cuoc h9P).

10. Thong bao bang van ban y kien kSt lu~ chi dao cua nguoi chu tri cuoc

h9P (nSu co).

11. Kiem tra, don d6c cac co quan, dan vi thirc hien y kiSn kSt lu~n, chi dao

tai cuoc hop.

12. Lam dfiu moi cung cap, dang tai thong tin tren C6ng thong tin di~n tu

thuoc pharn vi quan ly va cung cap thong tin vS cuoc h9P cho co quan bao chi theo

chi dao cua Chu tjch Uy ban nhan dan xii.

13. DS xuat giai phap nang cao chat hrong, giam s6 hrong cac cUQch9P

trong nam trinh Chu tich.

Di~u 28. HQp cua CO' quan, don vi thuQc Uy ban nhfln dan xii

1. Thu tnrong co quan, dan vi quyet dinh t6 clnrc cUQch9P trong pham vi

quan ly cua co quan, dan vi minh.

2. Co quan, dan vi khi cfin thiSt phai mai Chu tich, Ph6 Chu tich phv trach

linh vvc d\I h9P ho~c lam vi~c phai co van ban dang kY trl10c vai Van phong d@

ph6i hqp chu~n bi nQidung, b6 tri Itch lam vi~c va phan cong cong chuc theo d5i,

ph\lc V\l.D6i vai nhUng van dS cap bach, Chanh Van phong tn;rc tiSp bao cao va

chu dQngb6 tri thai gian dS Chu tich, Pho Chu tich lam vi~c vai co quan, don vi,

xu ly kip thai van dS phat sinh.

Di~u 29. CUQchQp clla cac Uy vien UBND xii xir ly cong vi~c cua UBND

xii, Chu tich UBND xii

Khi cfin thiSt, Chu tich UBND xii co th@uy quy8n cho mQt Uy vien UBND

xii chu tri cUQchQp ban xu ly cong vi~c, d8 an trinh UBND xii, Chii tich UBND

xii. Cac cUQch9P nay co thS t6 chuc t?i ttv sa Van phong HQi d6ng nhan dan va

Uy ban nhan dan xii ho~c trl,lsa cua co quan chuyen man.

f)i~u 30. HQp so- k~t, tAng k~t cun cac CO' quan, dan vi thuQc Uy ban

nhan dan xii

Vi~c t6 chuc cUQch9P so kSt, tang ket cong tac hang nam cua co quan, dort

vi thuQc Uy ban nhan dan xaco mai liinh d~o co quan, dan vi khac tham d\I phai

duqc sv d6ng y cua Chu tjch, Pho Chu tjch ph\l trach linh V\IC.
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f)i.~u 31. H9:P t~.P hu§n, tri~1) khai cpa .fZ·(1 quan, dan vi. thu9.C Uy ban

nhan dan X3

Thu tnrong co quan, dan vi trieu t~p CUQC hop t~p hl;ldn, triSn khai co moi

thu tnreng cac co quan, don vi khac tham d1;tthi phai duoc su dang y C,l13 Chu

tieh.

DiSu 32. Ti~p khaeh ella Uy ban nban dan X3

.1. Van phong trinh Chu tich hoac Pho Chu tich phu trach liOO Vl;TC v~ thai

gian va nQi dung tiSp khach theo d~ nghi cua Thu tnrong co quan, don vi hoac cua

khach; ph5i hop v&i co quan lien quan chu~n bi chuang trlnh, nQi dung va t6 chirc

phuc vu cuoc tiSp, lam viec cua Chu tich, Pho Chu tich.

2. Cac co quan, don vi co khach mroc ngoai dSn lien h~ cong tac, lam viec

voi Chu tich b:()~CPh6 Chu tich phili ph~i hQP vai Cong an xa, ccr quan lie'n quan

trong vi~c baa dam an niOO,tr~t t\l theo quy dinh cua pha,p lu~t.

DiSu 33. Di cong tac

1. Thu twang co quan, don vi thuQc Uy ban nhan dan xadi eong tac ngoai

ph~m vi xa hQ~e y~g JJ1~tt;;lico quan phai bao cao b~ng van ban va QUQ'C s\r d6ng

y cua Chu tieh; d6ng thai, trong thm gian di vfulg phal uy quySn eho c~p phD giai

quyet cong vi~c thay. '

2. Chil tjch, Pho Chu tich va Uy vien, Thu truemg co qU{ll1,don vi phai danh
,. ;0) '!JI"

thai gian thleh hqp tiep xue vai Nhan dan t;;lidia ban thon, t6 dan pho de kiem tra,

n~m tinn. Wnh th\IC t@;kip thai giai quyet thea th~ quy~n ho~c dS xudt lanh d;;lO

Uy ban nhan dan xii gicii quySt cae kho khan, vu&ng m~e phat sinh va chAn chinh

kip thoi nhfrng sai pha.m. Tf>chuc d6i thoa.i tf\lC ti~p vai nguoi dan, doauh nghi~p

b~ng cae hinh thue 1hi,chihgp.

DiSu 34. Ch~ dq thong tin, bao cao

1. Thu truemg co quan, dan vi thuQc Uy ban nhan dan xa phai th\lc hi~n d~y

du chS d9 bao cao ·dinh Icy, bao cao dQt xuAt v6i Chu tich va C0" quan chuyen mon

cftp tinh.

2. Thu truOng co quan, dan vi co trach nhi~m t6ng hQ'P'bao eao v~ lTnh V\lC

quan ly then yeu eAu eua Uy ban nhan dan xii, Chu tjch va Bang uy, HQi d6ng

nhandanxii.

3. Chanh Van phong co trach nhi~m t6ng hQ'Pbao cao ki~m di8m cong tac

chi d;;lO,di~u hanh cua Uy ban nhan dan xa dinh ky (thang, quy, 6 thang va nam)

va cac bao cae dQt xuAt giri Uy ban nharr dan cAp tinh, Ban Thuong Y\l Dang uy,

Thuang lIVe MQi dang nhful dan xa; dang thbi gui cae thfulh vien Uy ban nhal1dan
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xii, Thu tnrong co quan, don vi thuoc Uy ban nhan dan xa.

4. Chanh Van phong c6 trach nhiem cung cc1pthong tin vS tinh hinh hoat

dQngcua Uy ban nhan dan xii, tinh hlnh kinh tS - xfi hoi cua dia plnrong cho cac t6

chirc chinh tri - xfi hQicung clip, co quan bao chi d€ thong tin cho Nhan dan,

Chuong VI

TIEP CONG DAN, GIAI QUYET KRIEU N~I, TO cAo

Di~u 35. Traeh nhiem cua Chu tieh. .
1. Chi dao Thu tnrong co quan, don vi thuc hien cong tac tiSp cong dan, giai

quyet khieu nai, t6 cao thee dung quy dinh cua phap luat; dinh ky, Chu tich hop

voi cac Ph6 Chu tich va nguoi dirng d~u cac co quan, don vi lien quan dS chi dao

giai quySt khiSu nai, t6 cao con t6n dong.

2. Tf1JctiSp hoac twang hop c~n thiSt uy quyen cho Ph6 Chu tich phu trach

lTnhV\1cthlJChi~n vi~c tiSp cong dan thee quy djnh cua phap lu~t; ph6i hqp ch~t

che vai Ban Thuang v\! Dimg uy, Thuang trvc HQid6ng nhan dan xii, Oy ban M~t

tr~n T6 qu6c Vi~t Nam va cac t6 chuc chinh tri - xfi hQi cung cc1ptrong vi~c t6

chuc tiSp cong dan, giai quySt khiSu n~i, t6 cao.

3. Chu tich giai quySt khiSu n~i, t6 cao thee thfun quy8n. Truong hqp c~n

thiSt, uy quySn cho Ph6 Chu tich ph\! tra.ch linh vvc giai quySt khi@un~i, t6 cao

thuQcthfun quySn clla mlnh thee quy dinh cua phap lu~t.

4. Chiu tnich nhi~m truac Uy ban nhan dan, Chu tich Uy ban nhan dan cip

t1nh khi dS xiiy ra tinh tr~ng khiSu n~i, t6 cao t6n dc;mg,keo dai, vuqt cip thuQc

ph~m vi quan Iy cua dia phuong minh.

Di~u 36. Traeh nhi~m eoa Pho Cho tieh

1. Khi duqc Chu tich uy quySn, Ph6 Chu tjch c6 tnich nhi~m t6 chuc th1Jc

hi~n cac quy dinh cua phap lu~t vS cong tac tiSp cong dan, giai quySt khiSu n~i, t6

cao thee quy djnh cua phap 1u~t;tri~u t~p cUQchQp dS chi d~(), giai quySt khiSu

n~i, t6 cao thuQc linh V1JCduqc phan cong phl,!trach.

2. Tham gia vai Chu tich va Thu wOng cae co quan, don vi lien quan dS

xuit ghii phap xu 1y,giiii quySt don thu, khi@un~i, t6 cao t6n dQng, keo dai, phuc

t~p t~i dia phuong.

3. Chiu trach nhi~m va bao cao Chu tich v@vc1ndS tiSp cong dan, giiii quySt

dan, thu khi@un~i, t6 cao khi duqc uy quySn.

., Dj~u 37. Traeh nhi~m eoa Uy vien, Tho trU'<Yngerr quaD, dO'n vi thuc?c

Uy ban nhan dan xii
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1. Thireng xuyen tg kiem tra viec th~c, hi~n cac quy~t djnh vS giai guySt

khieu nai, t6 cno ctia Dy ban nhan dan xa, eac cq quan nha.mrcc c~p tren tf;li ceJ
quan, dan vi minh,

2. Giai quy~t;lclriSunai, t6 cao theo thfun qu,ySn;bao cao Chu tich xem xet, chi

dao ghli quySt ohllttg ki&nngh], khi~u nai co ,m}idu,ngplnro tap, HeFtnganh, lrnh vue

cua cong d.an~doanh nghiep lien quan <tSnllnh V\l'Cquan ly cua CQ quan, dan vi mlnh.

3. Tlnrc hien a-Aydu, nghiem tuc cac kSt luan, quySt dinh cua Chu tich,

Pho Chu tich, eo quan aha mroc co thAm quyen vS giai quyet kien nghj, khiSu

nai, t6 cao cua cong dan, doanh nghi~p lien quan dSn Hnh yV:c quan 19 eua ea
quan, don vj fl)inh.

4. l?hBfh:gp vai cac ,~(Y quan, dan vi co lien, quan giai quySt khiSu nf;li,t6 cao

co lien quan t1VCtiSp.dSn ca nhan thuQc quySn quan lY.

CbtrO'Dg VII

DIEU mOAN TID HANH

Di@l138. Chit tich pharr cong nhi~m Vlf C\l thS cho cac Pho Chli tich.

Di~u 39. Van phong co tnich nhi~m thuang xuyen don <t3c, ki~m tra,

theo doi vi~c thi hanh Quy ch~ nay (} cac ca quan, dan vi thuQc Uy ban nhan

dan xii.

Di~U' 40. Cali ell d~c diSm, tinh hinb thllC tiSn cua tung 'dia ban xii, Uy ban
'l '

nhan dan xii dieu chinh, bo sung cho phil hQP vai yeu Call dia phuon .

minh, dap (rng yeu cdu gAn dan, sat dan, ph\lc V\lNhan dan t~t hOll./.


